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PROSKILLS REGISTRATION & CERTIFICATION SERVICE FOR MANUAL HANDLING TRAINING
This procedure outlines the general approach for Trainers to register with the Proskills National Skills Academy to deliver Manual Handling Training & to utilise the Certification Scheme.
	COMPANY NAME:
	

	COMPANY ADDRESS:


	

	TRAINER/S DETAILS :
	Registration will apply to the organisation employing the Trainer. This will allow three Trainers from the same organisation to be registered.

	TRAINER 1 NAME:

OCCUPATION:

DATE QUALIFICATION ACHIEVED:

City & Guilds Manual Handling Train the Trainer (5618-04)
EMAIL ADDRESS:

CONTACT  NUMBER:
	

	TRAINER 2 NAME:

OCCUPATION:

DATE QUALIFICATION ACHIEVED:

City & Guilds Manual Handling Train the Trainer (5618-04)
EMAIL ADDRESS:

CONTACT  NUMBER:
	

	TRAINER 3 NAME:

OCCUPATION:

DATE QUALIFICATION ACHIEVED:

City & Guilds Manual Handling Train the Trainer (5618-04)
EMAIL ADDRESS:

CONTACT  NUMBER:
	


Please copy this form to add further trainers

Once the Trainer has been confirmed as validated and registered with Proskills National Skills Academy, they will receive a registration certificate. For first time or renewal registrations, Trainers must have completed the relevant City & Guilds– Manual Handling Train the Trainer 5618-04 qualification within the past 3 years. Where the City & Guilds qualification expires mid year, the trainer must refresh their achievement before renewal can be accepted. On an annual basis the Trainer will be invited to update their achievement and competence details and receive a statement detailing the number of persons they have trained and certificated.

Transfer option:

For those existing Trainers who are currently registered with other bodies and are wishing to transfer their registration to the Proskills Academy, we will offer a simple registration transfer mechanism to enable this and at a very low cost. Trainers must have completed the relevant City & Guilds qualification within the past 3 years.
Certification:

The Proskills Academy Trainer Registration Service will entitle the Trainer to register and certificate anyone they train through the Academy at a very competitive rate.

Registration/Certification Costs:

	Proskills Academy Registration

	£300 + vat

	Additional Trainer Registration Fee

	£50 + vat

	Transfer to Proskills Academy

	£80 + vat

	Standard Certification 
	£7.50 + vat each


� Registration will apply to the organisation employing the Trainer. This fee will allow three Trainers from the same organisation to be registered. Where the Trainer is self employed a 25% discount will be offered.


� Additional Trainer Registration Fee is payable for each Trainer that a registered employer registers.


� Transfer to the Proskills Academy Scheme is only permissible when the Trainer has achieved the relevant City and Guilds    Qualification within the last three calendar years. This cost applies per Trainer.


Renewal


Trainer certification is valid for 3 years under this scheme, after which time a renewal of the registration is required. This is offered with a 20% discount over the new registration rate applicable at the time. 


Professional indemnity insurance: 	


The Contractor is responsible for maintaining adequate Professional Indemnity insurance cover for all work undertaken with Proskills UK and will submit a copy of the insurance with the signed contract.


Confidentiality and copyright: 	


The Contractor is reminded that their work with Proskills is confidential, as is non-public information that they may obtain about Proskills and its business and clients. All intellectual property created in the course of their work for Proskills is the property of Proskills. The contractor warrants returning all property and information obtained and any material supporting an item of intellectual property on completion or termination of the contract.





Self employment: 	


The Contract warrants that the Contractor is not an employee of Proskills and is responsible for their own VAT, Income Tax, Corporation Tax, National Insurance and Pension arrangements and by signing this contract the Contractor indemnify Proskills in respect of any such VAT, Income Tax, Corporation Tax, National Insurance and Pension arrangements as may be found due from Proskills on any payments made under this contract. The Contract acknowledges that the Contractor has control over how the duties as defined under the contract are delivered.





Please sign, date and return this form to: 


Proskills UK Group, Centurion Court, 85b Milton Park, Abingdon, Oxfordshire, OX14 4RY


Or via email: � HYPERLINK "mailto:customerservices@mpsacademy.co.uk" �customerservices@mpsacademy.co.uk�





Signature of Trainer 1:                                                                              








 Signature of Trainer 2:








Signature of Trainer 3: 						








 Date of Application:


__________________________________________________________________________________





Office use only:





Date application received:_____________________________________________________________





Registration Number: ________________________________________________________________





Certificate issued: ���___________________________________________________________________
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